Turn on edit mode
(top-right of your
module page).

At the top section
of your module,
click on ‘Add an
Activity or
resource’.

From the list of
activites, select
‘External Tool’

LSO00718 - Test

Dashboard » My courses » LS000718

o

+ @_ Announcements &

Edit &

General news and announcements will be posted here (students can't reply) and you will also receive

an email notification.

\

+ Add an activity or resource

S

External tool
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Adding Webex to your Module - Step 2

Activity name o ‘ Webex Meeting I

Preconfigured tool o Edinburgh Napier Webex s +

Select content

Tool URL (2)

Show more...

» Privacy

» Grade

» Common module settings
» Restrict access

» Activity completion

> Tags SN
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Now click on the Moodle link to continue setup

P Open all w¥Close all

¥ Webex Meetings ®



Sessions can be single events or recurrent daily/weekly
events. Select yourself as ‘Host’ and select the ‘Webex
meetings’ account.

Schedule new event

Name*:

|LS000718 - Test Event

Description:

Repeat*:

BEIEE|  Daily || Weekly |

Time Zone*:

| +01:00 Europe/London

~

Date*:

| Mon, Jun 8, 2020

v

Time*:

[T B35 1B [Av

Duration*:

Hosted By*:

b

|1 E hours, |30 E minutes

| Jim Daly (5796)

v

Conferencing Account*:
| Please Select:

|

Please Select:

Time Zone Settings

Webex Meetings (J.Daly@napier.ac.u

k)
)

Schedule

Date
Erue b

Tue 6/9
Wed 6/10
Thu 6/11
Fri 6/12
Sat 6/13
Sun 6/14

Quick Launch « >

Time Events

Pl . Eellae e scserws Deess il lHy

naE-1mE Pl

el - i o . B B i

Mon, Jun 8, 2020 ¥
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You can change the host of the meeting to another colleague
if this is necessary...(they must be enrolled as teachers on
the module and visited the module page at least once for
this to work).

Description:
IManagement Research Seminar Tue 9/29 3:30 pm — 5:30 pm o

Time Zone*: / Management Research Seminar
~+01:00 Europe/London v 1. Click the '+' Prepare (as host) J

Date™: button Starts in: 22 hours 46 minutes
\ Tue, Sep 29, 2020 A\ | Duration: 2 hours

Time*: Hosted By: 3aura Sheehan (1247)

: Using: Webex Meetings
03 & :30 & [PM & 2. Click More Details
Duration*: 'Und ' A R +
ate' (pencil) icon

[2 % hours, |0 I+ minutes P (P ) * “ ) &

Hosted By*: 3:30 pm — 5:30 pm ? (HSOE11148 2020-1 TR1 001 - Management Research Event (31651, Unsaved)
Maura Sheehan (1247) v |
‘ Webex Meeﬁngs (M_Sheehan@naF ~ I ﬁ presentlng jement Research Event (31716)

- Thu 10/1 11:30 am — 1:30 pm (I SOE11148 2020-1 TR1 001 - Management Research Event (28869)

Fri 10/2

Sat 10/3
Time Zone Settings Sun 10/4

Edinburgh Napier‘
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Once sessions are set up, students click on the
Moodle link...

P Open all w¥Close all

¥ Webex Meetings ®
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The calendar will display and they can join events
at the appropriate time.

Upcoming Events

Tutorial Hour (16793)
Our focus will be on...

Starts: Sun, Jun 7. 12:30 PM
Ends: Sun. Jun 7. 2:00 PM

Tue 6/9

Date Time
Sun 6/7 12:30 pm—2:00 pm G

L Wed 6/10
Tutorial Hour (16794) e
Qur focus will be on... ~ -
Fri6/12

Starts: Sun. Jun 14. 12:30 PM
Ends: Sun. Jun 14, 2:00 PM Sat6/13
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Test link - useful to get students ready

» https://www.webex.com/test-meeting.html

» Allows students to download Webex software and test their devices
ahead of the real meeting, so that they have time to troubleshoot
issues and resolve them.

» In general, desktops and laptops, provided they are relatively modern,
are more likely to offer trouble-free access and the full participation
experience than Chromebooks, low-end tablets and mobiles.


https://www.webex.com/test-meeting.html

) Cisco Webex Meetings ® Meeting Info

Hide Menu Bar ™~

File Edit Share View_ Audio & Video Participant Meeting Help
j\titch Audio...

I§pea1<er and Microphone Settings...

Music Mode

Ctrl+Shift+M

v Unmute Temporarily by Holding Spacebar

Camera...
Change Virtual Background...

Test your audio

and camera.
Settings \
Speaker and microfhone Camera

Speaker

Use System Setting (Realtek(R) ... v Test
Output level
Output volume —
Microphone

Use System Setting (Realtek(R) ... v Test
Input level 1
Input volume

Automatically adjust volume
Remove background noise
Sync mute button status on microphone device

Music mode ®

@ Mute ~  [& Startvideo ~ (M) Share

Connected o

v Participants (1)
Q Search
In O {i‘m
Use this to test you
can hear audio as

you wish to in
meetings

Check microphone
device is the right
one. Speak into the
microphone and
check that you are
registering several
bars indicating good
voice input

° 95 Participants

(O Chat

Edinburgh Napier‘
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https://www.webex.com/test-meeting.html

Jim Daly

Host. me

Recorder

Record in cloud

00:00:00

Start video ~ (M Share (© Record 85 Breakout sessions

Edinburgh Napier‘
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Recordings are accessed via the Webex meetings link.

Usually available in no more than 48 hours. Lecturer will
receive an email notification when recording is available.

Upcoming Events

Tutorial Hour (16793)

Starts: Sun, Jun 7, 12:30 PM
Ends: Sun, Jun 7, 2:00 PM

Tutorial Hour (16794)

Starts: Sun, Jun 14, 12:30 PM
Ends: Sun. Jun 14, 2:00 PM

Date
Sun 6/7

ﬁon 6/8
i’ue 6/9
Wed 6110
Thu 6/11
Fri6/12

Time
12:30 pm-2:00 pm @

Sat6/13
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