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RISK ASSESSMENT FORM

	SCHOOL/SERVICE: 
	LOCATION:
	DATE:



	Description of event/activity: (Please include as much detail as possible)





	NO
	HAZARDS IDENTIFIED
	PEOPLE AT RISK
	EXISTING CONTROL
	RISK
	FURTHER ACTION/RECOMMENDATIONS
	RESIDUAL RISK
	ACTION BY WHOM
	ACTION BY WHEN
	COMPLETED

	
	Hazards identified : Something which has the potential to harm
(Consult help sheet)
	People at risk from hazards : Staff, Students, Visitors, Contractors, etc.
	Existing control : What controls are already present
	
	Further action / recommendations : Additional controls that could be put in place to lower the risk
	Residual Risk
	Action by whom : Who is carrying this out
	Action by when : date
	Completed : Sign off when all controls in place and task ready to start
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	M
	L
	
	H
	M
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	1
	Hazard:
Hazardous Activity: 
	
	
	
	
	
	
	
	
	
	
	
	

	
	Trip hazards
	Researchers [enter name], participants
	
	
	
	L
	Loose cables (bubble machine, laptop, AV equipment) taped down, floor kept free of objects where possible
	
	
	L
	Researchers [enter name]
	
	

	
	Photography and filming 
	Participants 
	Consent from parents/carers will be requested before/ during activity 

There will be a strict ‘no face’ policy observed for all children in the venue.  

Wristbands will be used to give a clear visual signal of consent status when visitors arrive at the venue.

	
	M
	
	Discussion with relevant community partner or organiser ahead of event to establish local practice 
	
	M
	
	Researchers [enter name]
	
	

	
	Food and hot drinks 
	Participants 
	Caterer will be asked to provide allergen information.  Help will be given with carrying hot drinks where required.
	
	
	
	Consider not providing food or drink or asking participants to bring their own. 
Make sure that any food packaging is kept so that individuals can check allergen info 
	
	
	
	
	
	

	
	Allergy to any of the equipment etc used (ie balloons, slime, play-dough etc) 
	Researchers, participants 
	Information will be provided about the equipment. 
	
	
	
	Where possible, participants to be asked in advance about any potential allergens. Alternative resources/ equipment might be made available if possible 
	
	
	
	
	
	

	
	Electrical devices/ electric shock 
	Researchers, participants
	All equipment will be PAT checked 
	
	
	L
	
	
	
	
	
	
	

	
	Water spillage
	Researchers, participants
	Mops and cloths to be identified.  Any buckets will be emptied after use.
	
	
	
	
	
	
	
	
	
	

	
	Use of scissors and other craft equipment 
	Researchers, participants 
	All equipment with sharp blades will be kept separately and only used when supervised
	
	
	L
	
	
	
	L
	
	
	

	
	Access to venue (children entering or leaving the venue unattended)
	Participants 
	Staff at venue will ask all visitors to sign in on arrival.  This data will be kept by the venue.  
	
	M
	
	
	
	
	L
	
	
	

	
	Individual researchers being left unsupervised with children or young people 
	Participants 
	Researchers will be told they should not be unaccompanied with children, and to ask one of the event organisers to support them if this happens
	
	M
	
	
	
	M
	
	
	
	

	
	Face painting – allergic reaction
	Participants 
	The freelance face painter will be asked to check with accompanying parents or carers that a child can have their face painted.
	
	
	L
	
	
	
	L
	
	
	



	Review Date1: 

	
	Signature:
	
	Job Title:
	

	1  12 months following any of the following: Accident, Incident, Near-miss, Equipment failure, Change in legislation etc
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